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City of Rockville 
Rockville, Maryland 

 
REQUEST FOR PROPOSAL # 06-18 

 
 

Public Works 
Equipment, Supplies & Support Services  

 
 

  

Proposals Due by 2:00 P.M., FRIDAY, JANUARY 19, 2018 

 
ISSUED BY: 

Procurement Division 
City of Rockville, City Hall 

111 Maryland Avenue 
Rockville, Maryland 20850 

Phone:  (240) 314-8430 
Fax:  (240) 314-8439 

 
 

Any individual with a disability who would like to receive the information in this 
publication in another form may contact the ADA Coordinator at 240-314-8100, TDD 

240-314-8137 
 

 
MFD Outreach Program 
It is the intent of the City of Rockville to increase opportunities for minority, female and 
disabled (MFD) owned businesses to compete effectively at supplying goods, equipment, and 
services to the City, within the constraints of statutory purchasing requirements, departmental 
needs, availability, and sound economical considerations.  Suggested changes and MFD 
enhancements to this solicitation’s requirements for possible consideration and/or inclusion 
in future solicitations are encouraged. 
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SECTION 1 
INTRODUCTION 

 

 
1.1 Introduction 

 

The City of Rockville, Maryland (COR) is seeking Request for Proposals to establish a cost-effective system for purchasing its 
Public Works related equipment, supplies and support services.  The City of Rockville is the third largest city in Maryland with 
a population of 66,940, and is the county seat of Montgomery County.  It occupies 13.03 square miles within the metropolitan 
Washington, D.C. area and is located twelve miles northwest of the nation’s capital. A major portion of the prestigious I-270 
corridor is within the City’s corporate limits.  
 
The City of Rockville operates under the council-manager form of municipal government and derives its governing authority 
from a charter granted by the General Assembly of Maryland in 1860. The governing body is the Mayor and Council, which 
formulates policies for the administration of the City. The Mayor and Council are composed of a mayor and four council 
members elected at large for two-year terms. The mayor is chosen on a separate ballot. The city manager is appointed by the 
Mayor and Council to serve as the City’s chief executive officer. As mandated by state law, Montgomery County provides 
school, library, social services, and fire protection in Rockville. In addition to the Montgomery County Police, Rockville 
residents are served by the City’s own Police Department.  In addition, Rockville provides services in the areas of Community 
Planning and Development Services, Public Works, and Recreation and Parks. 
 
The City’s Public Works Department has a Division of Operations & Maintenance, which is responsible for street, water 
systems and sewer systems maintenance.  Currently, the City procures approximately $1.4M in commodities a year for this 
Division from numerous manufacturers and resellers utilizing a combination of spot market competitive and non-competitive 
processes.  
 
Proposals should include, but need not be limited to Pipe, Valves, Hydrants, Metering Systems, Backflow Devices, Irrigation, 
Manholes, Castings, Wire, Cable, Transformers, Switches, Poles, Metering Systems, Lamps, Lighting, and other related 
Industrial Pipes, Valves and Fittings, Pressure Reducing Valves, Frames & Covers, Water Resistant Frames & Covers, 
Frames & Grates, Trench Drains, Extension Rings, Tree Grates, Traps & Hoods, Scuppers, Risers, and Detectable Warning 
Plates.  Additionally, the proposals should include, but need not be limited to related products and services such as Leak 
Detection, Inventory Management, Job Management, Estimating Software, Water Systems Audits, Hot-Tapping, Manhole 
Rehabilitation, Line Stopping, Control Valve Testing & Repair, Plasma Burning Of Plate & Sheet, Valve Actuation, 
Automation/Control and Repair/Rebuilding, Custom Cutting & Machining, Logo & Messaging Customization, Product Design, 
Proof Load Testing, Service Load Designation, etc.. 

 

A pre-proposal meeting is scheduled for Thursday, December 28, 2017 at 02:00 P.M. (EST) in the Mayor & Council 
Chambers, on the 3rd Floor of City Hall, at 111 Maryland Avenue, Rockville, Maryland.  Directions to Rockville's City Hall can 
be found at http://www.rockvillemd.gov/facilities/facility/details/rockville-city-hall-93.  Visitor parking is available on the upper lot 
and is marked with signage. Please ensure that you sign your vehicle in, once parked, to avoid ticketing and/or towing. In the 
event all visitor spaces are occupied, metered parking is available on South Washington Street and Vinson Street.  Vendors 
are highly encouraged to attend the meeting.  Please e-mail Jonathan Pierson at jpierson@rockvillemd.gov and indicate the 
number of people attending for your company. 

 

Any questions or concerns regarding this Request for Proposal shall be directed in writing via e-mail or fax prior to 5:00 P.M. 
(EST) on Friday, January 5, 2018.  All City of Rockville responses will be provided in the form of an addendum via the E-
Maryland Marketplace. 
 
All questions must be sent via e-mail to Jonathan Pierson, C.P.M., Contract Specialist at jpierson@rockvillemd.gov with the 
vendors name, and the statement “RFP # 06-18 Questions” in the e-mail’s Subject Heading, otherwise, the question(s) may 
not be answered. 
 
The City of Rockville specifically requests that Respondents restrict all contact and questions regarding this RFP to the above 
named individual. 

 

NOTE: It is the responsibility of proposers who download this RFP from the Maryland Marketplace (https://emaryland.buyspeed.com/bso/) 
and to check the website for any addendums for this RFP.  All such addendums issued by the City of Rockville prior to the time that proposals are 
received shall be considered part of the RFP, and the Respondent shall consider and acknowledge receipt of such in their response. 

 

In addition to the extension of the pricing to the City of Rockville, proposers are requested to extend the pricing, and all terms 
and conditions offered in their proposal to all other Mid-Atlantic Purchasing Team (MAPT) members.  In the event an award is 
made, the individual MAPT members may or may not elect to use the agreement.  General information about MAPT and its 
members can be found at http://www.baltometro.org/our-work/cooperative-purchasing/mid-atlantic-purchasing-team, A MAPT 
Rider has been added as Attachment A. 

 

 

http://www.rockvillemd.gov/facilities/facility/details/rockville-city-hall-93
mailto:jpierson@rockvillemd.gov
mailto:jpierson@rockvillemd.gov
https://emaryland.buyspeed.com/bso/
http://www.baltometro.org/our-work/cooperative-purchasing/mid-atlantic-purchasing-team
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SECTION 1 (CONTINUED) 

 

 

 

 

1.2 Current Environment 
 

Currently, the City of Rockville is acquiring its Public Works equipment, supplies and support services on the spot market 
using competitive processes and instruments, which vary in complexity and the amount of time to complete based upon the 
dollar value of individual needs as they arise.  Orders are normally placed via e-mail, fax or phone. 

 

1.3 Scope of Proposal 
 

The City of Rockville is seeking Request for Proposals to establish a cost-effective system for purchasing equipment, supplies 
and support services, to include comprehensive turnkey installation and support solutions for its water, sewage and street 
infrastructures for it’s Public Works Department, as well as, other various Departments and Divisions as needs arise. The City 
of Rockville estimates that it purchases approximately $1.4M annually in water, sewage and street infrastructure equipment, 
supplies, support services and related products. 
 
It is the intent of the City of Rockville to automate the ordering and tracking process for the purchase of water, sewage and 
street infrastructure equipment, supplies and support services via the Intranet or Internet as much as possible.  Vendor shall 
provide monthly reports as required by each City Department or Division.  The City of Rockville reserves the right to make 
multiple awards to help ensure that the diverse needs of our Departments and Divisions are met.   
 
Upon award, successful vendor(s) will be required to provide current catalogs and price lists via the Internet and hard copy as 
required per Departments and Divisions and to work with the City of Rockville in the implementation of agreement. 
 
The scope of the proposal is to create numerous agreements covering a wide array of manufacturer product lines, which fulfill 
as many of our Departments and Divisions water, sewage and street infrastructure equipment, supplies, support services 
needs as possible.  At the same time, we must ensure that best value and pricing has been obtained for each of these needs.   
 
Vendor are encouraged to register on the State of Maryland’s E-Maryland Marketplace.  Information on how to register on the 
E-Maryland Marketplace can be found at https://emaryland.buyspeed.com/bso/external/fidCheck.jsp.  All items offered must 
be available from vendor at the time of award.  Should there be products or services, which are not currently listed in the 
vendor’s Catalogue(s), the vendor, by submission of a price quotation shall agree to place the products or services in their 
Catalogue(s). 
 

1.4 Statement of Work 

 
The object of this Request for Proposal is to establish a cost effective, efficient and as automated as possible system for the 
purchase and distribution of water, sewage and street infrastructure equipment, supplies and support services, which are 
supportive of the needs and requirements of the City’s Public Works operations.  To accomplish this objective, the City of 
Rockville envisions an environment wherein it’s Departments and Divisions can obtain electronically most of their requirements 
for water, sewage and street infrastructure equipment, supplies and support services.  A web page, specific to the City of 
Rockville that provides agreement pricing and products is desired.   
 
Proposals will be considered for both professional and consumer grade products as long as the proposer distinguishes 
between the two grades.  In the event the proposer fails to distinguish between the two grades, the proposer shall be 
responsible for providing professional grade products at the discount structures offered.  Only products containing Original 
Equipment Manufacturer (OEM) parts will be considered for all equipment furnished.  All equipment, components and 
accessories must be new and unused.  USED, SHOPWORN, DEMONSTRATOR, PROTOTYPE, OR DISCONTINUED EQUIPMENT, 

COMPONENTS AND ACCESSORIES ARE NOT ACCEPTABLE.  Operation and service manuals for all equipment and supplies, 
where available through the manufacturer, must be new, and must be delivered with each unit/system and must be written in 
English.  All products must be delivered completely assembled and made ready for continuous operation, unless otherwise 
agreed to in writing by the City of Rockville or its designated representatives. 
 

1.5 Proposer Special Requirements 

 
In the proposed environment, the successful proposer will be responsible for providing goods and services as per 
requirements.  

 
1.5.1. No subcontract or third party personnel will be permitted to perform services described herein, without the written 

consent of the City of Rockville.  Upon written request, the vendor shall provide copies of all applicable licenses and 
other written approvals, which may be held by its subcontractors in order to perform the services described herein. 

 
1.5.2. Vendor shall indemnify and hold the City of Rockville harmless in the event vendor fails to comply with such law, rule, 

regulation, standard or requirement, with the result that the City of Rockville sustains any liability imposed against the 

https://emaryland.buyspeed.com/bso/external/fidCheck.jsp
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SECTION 1 (CONTINUED) 

 

 

 

 

City of Rockville whether or not the City of Rockville has contested the validity of such violation or fine; any loss due 
to the delay of the contract's progress by reason of the noncompliance of contractor, including those incurred in the 
enforcement of any provision against contractor and/or his agents, employees or subcontractors and reasonable 
attorney's fees that may be necessary to defend any action resulting there from. 

 
1.5.3. All information regarding claims is to be held confidential as allowable by the laws of the State of Maryland. 

 
1.6 Vendor Qualifications 

 

1.6.1. In the proposed environment, the selected supplier(s) will be responsible for: 
 

1.6.1.1. Necessary software and programming systems for electronic access. 
1.6.1.2. Providing on-site technical and customer support services. 
1.6.1.3. Automatic system implementation to assist the City on an on-going basis to reduce supply cost and 

administrative cost. 
1.6.1.4. Offering, on a timely basis, a broad range of quality products at the lowest total delivered cost.  
1.6.1.5. As requested, provide electronic feeds for billing purposes to a third party provider and/or bill through a 

web based invoice module and billing service provider. 
 
1.7 Commitment 

 
The City of Rockville makes no commitment to purchase any minimum or maximum quantity or dollar volume of products from 
the selected supplier(s).  All utilization of this agreement will be on an as needed basis by City Departments and Divisions.  In 
responding to this RFP, Respondents recognize that this may be a multiple award. The City of Rockville reserves the right to 
purchase like and similar products from other suppliers as necessary to meet operational requirements. 
  

1.8 Contract Term 

 
The intent of the Agreement is to provide water, sewage and street infrastructure equipment, supplies and support services as 
described within the requirements for five (5) years from date of award.  All discounts and percentages of the original 
agreement shall remain the same or greater throughout the duration of the contract, where deeper discounts and/or price 
reductions may be offered at any time.  In the event the contractor’s and/or manufacturer’s published (i.e. – list) pricing 
increases, for any product(s) or category(ies), by more than 25% from the published pricing in existence at the time of 
proposal submission, the City shall be notified by the contractor within five (5) days from the date of the increase, and the 
contractors originally proposed discount for the manufacturer product(s) or category(ies) shall be adjusted to reflect any and all 
concessions granted by the manufacturer to the contractor related to deeper discounts, special pricing and/or promotions for 
the affected product(s) or category(ies).  All terms and conditions of the original agreement shall remain the same throughout 
the duration of the contract unless modified by written instrument signed by both parties. 

 
1.9 Cancellation 

 

This agreement is subject to cancellation without penalty, either in whole or in part, if funds are not appropriated by the City’s 
Mayor & Council, Montgomery County, the State of Maryland, and/or the Federal Government or otherwise not made available 
to the using Department or Division.
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SECTION 2 
REQUIREMENTS & SPECIFICATIONS FOR PURCHASING WATER, SEWAGE AND STREET INFRASTRUCTURE EQUIPMENT, 

SUPPLIES AND SUPPORT SERVICES 
 

 
 

Proposers are requested to submit a complete response to each of the items listed below.  Responses requiring additional space 
should be brief and submitted as an attachment to your proposal package 
 
2.1 Pricing Structure 

 
Pricing to be as follows:   

 

 Percentage discounts from manufacturer’s suggested list price and tier pricing shall be held firm. 

 Proposers are encouraged to quote all categories, but this is not a requirement. 

 Additional monetary incentives may be offered and may be considered in the evaluation of your offer. 
 
Note: Failure to provide discount structures in the formats provided in Exhibit A, Exhibit B and/or Exhibit D may 
be grounds for the disqualification of a proposal, as determined by the City of Rockville. 
 
Note: Failure to provide manufacturer suggested list pricing or the ability to access manufacturer suggested list 
pricing for discount structures offered in Exhibit A, Exhibit B and/or Exhibit D may be grounds for the 
disqualification of a proposal, as determined by the City of Rockville. 

 

 The following method of pricing is to be provided: 
 

2.1.1. Percentage Discounts From Manufacturer’s Suggested List Price (See Exhibits A, B and D) 
 

The City of Rockville will use the following percentage and tiered discounts for entire catalogue and categories as 
listed in Exhibits A, B & D for pricing evaluation. 
 
2.1.1.1. Please include discounts for the Catalogue Categories per the manufactures you represent in Exhibit A 

to include the list pricing or the ability to access list pricing related to these discounts.  Manufacturers 
other than those listed will be considered. 
 

2.1.1.2. Please Include hourly, daily, monthly and overtime rates for the Service Categories listed in Exhibit B, 
as well as Maintenance and Extended Warranty Plan rates to include detailed published literature for all 
services and plans offered, which describes what is offered.  Services other than those listed will be 
considered. 

 
2.1.1.3. Please include discounts for entire Catalogues per the manufactures you represent in Exhibit D (i.e. – 

any and all other Catalogue Categories not covered in Exhibit A) to include the list pricing or the ability 
to access list pricing related to these discounts.  Manufacturers other than those listed will be 
considered. 
 
Note:  Proposers must be authorized resellers and authorized service representatives for all 
manufacturer(s), and manufacturer(s) services quoted. 

 
2.1.2. Tiered Pricing 

 
Tiered pricing will be applied when the total dollar of the purchase order exceeds referenced designated amounts. 
 

 
TIER I - An additional discount will be applied to orders equal to or exceeding $10,000 but less than $25,000. 
 
TIER II - An additional discount will be applied to orders equal to or exceeding $25,000 but less than $50,000. 
 
TIER III - An additional discount will be applied to orders equal to or exceeding $50,000 but less than $100,000. 
 
TIER IV - An additional discount will be applied to order equal to or exceeding $100,000 but less than $200,000. 
 
TIER V - An additional discount will be applied to order equal to or exceeding $200,000. 
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SECTION 2 (CONTINUED) 

 

 

 

 

2.2 On-Line Services 

 
All proposers shall provide on-line services to the City of Rockville and its Departments and Divisions at no additional cost. 
 
In order to automate the supply ordering process using the Intranet or Internet, the following on-line services are desired.  
Please indicate service you will provide. 
 

 YES NO 

On-line catalog(s) ____ ____ 
Current product information ____ ____ 
Vendor’s current manufacturers suggested price list ____ ____ 
Ability to configure on-line “build to order” system ____ ____ 
Access to other vendor / manufacturer current product lines ____ ____ 
Access to vendor / manufacturers product specifications ____ ____ 
Ability to check stock availability ____ ____ 
Ability to verify contract prices ____ ____ 
Ability to track ordered shipments ____ ____ 
Access to customer invoice/billing information ____ ____ 
Ability to accept on-line orders to include an order confirmation number ____ ____ 
Ability to provide electronic quotes at contract prices ____ ____ 
Ability to provide electronic billing feeds and/or utilize web based invoice module 
as requested 

 
____ ____ 

 
Any additional on-line capabilities may be provided as an attachment to this proposal and may be used in the evaluation of 
your proposal.  All on-line capabilities will be provided, including software and training at no additional charge to the City of 
Rockville. 
 

2.3 Services 

 
2.3.1. Delivery 

 
Shipments will be delivered to each City Department or Division as required.  The shipment destinations may number 
in the hundreds.  (For example:  The City has a Stockroom, Public Works Maintenance Yard, Water Treatment Plant 
and various other buildings and/or locations throughout the City.)  Delivery may be a factor in award. 
 
For large quantities, the City of Rockville may elect to have shipment routed through its Stockroom. 
 

 YES NO 

Delivery on stock items to be within 5-7 days after receipt of order. ____ ____ 

Delivery & Installation on stock items to be within 5-15 days after receipt of order. ____ ____ 

Delivery on Non-Stock items to be within 10-14 days after receipt of order. ____ ____ 

Delivery & Installation on Non-Stock items to be within 10-30 days after receipt of 
order. ____ ____ 

All shipments to be F.O.B. Destination.  Freight prepaid and allowed (included).  
Proposer to be responsible for any and all freight claims. ____ ____ 

Freight including special packaging to be provided at no charge. ____ ____ 

Expedited Delivery (within 1 – 2 days), Express delivery charges to be billed if 
requested. ____ ____ 

Expedited Delivery & Installation (within 1 – 2 days), Express delivery and 
installation charges to be billed if requested. ____ ____ 

Provide asset tagging through bar coding, etc. as requested by the City. ____ ____ 



City of Rockville RFP 06-18 9 of 47 

Public Works Equipment, Supplies & Support Services 
  

SECTION 2 (CONTINUED) 

 

 

 

 

2.3.2. Returns 

 YES NO 

Return authorization / Freight call tags will be provided to each customer as 
needed. ____ ____ 

All returns to be with full credit issued and no re-stocking charges accessed. ____ ____ 

Delivery resolutions to be handled, as quickly as possible, as determined by City ____ ____ 

Vendor shall be responsible with his supplier(s) for returning faulty components ____ ____ 

2.3.3. Accessibility 

 YES NO 

Internet ordering capability ____ ____ 

Weekly on-site accessibility for quotes requiring a walk-through ____ ____ 

E-Mail address accessibility ____ ____ 

Telephone numbers ____ ____ 

Faxing capabilities ____ ____ 

After hours’ access to sales service representatives ____ ____ 

2.3.4. Contract Support 

 YES NO 

Knowledgeable, service oriented sales representative assigned to each 
Department/Division as needed by the City. ____ ____ 

Sales Representatives will be available for after hours, emergency needs. ____ ____ 

Sales Representatives will be available on-site at least once a week. ____ ____ 

Provide manufacturer’s specifications as requested. ____ ____ 

Provide training to all users for the on-line access to your products as well as 
implementation of on-line order capabilities offered through this agreement. ____ ____ 

Provide for on site training for products purchased as needed. ____ ____ 

Make available to customers’ any/all value-added products & services. ____ ____ 

Make available loaner equipment, during repair of systems/equipment. ____ ____ 

2.4 Manuals – Service/Operations/Parts 
 

At time of installation, deliver the following:  

 

YES NO 

Provide service/operation manual with equipment (written in English) hard copy. ____ ____ 

Provide service/operation manual with equipment (written in English) CD-ROM. ____ ____ 

Parts manual to be provided in hard copy and CD ROM. ____ ____ 
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2.5 Warranty 

 
 

YES NO 

Assist departments with manufacturer’s warrantees. ____ ____ 

Provide manufacturer’s point of contact for services as needed ____ ____ 

Loaner equipment provided during warranty repair for high use equipment. ____ ____ 

WARRANTY:  Any and all systems/equipment quoted shall have an on-site, parts and labor and travel warranty for a minimum 

period of one year.  Warranty response will be no longer than one (1) business hour from the time the initial call is placed to 
the Vendor.  This response shall be by telephone call or personal contact by a representative of the Vendor who is qualified to 
make proper disposition of the repair call.  Vendor must provide all parts and labor service for a complete repair of system 
purchase within 24 business hours of initial notification.  For each system, the awarded vendor must provide a single point of 
contact to the agency for notification of problems that may occur. 
 

2.6 Billing Resolutions 

 YES NO 

In the case of a problem on a disputed invoice or charge, the vendor will provide necessary 
information, i.e. duplicate invoice, shipping information and proof of delivery at no extra 
charge to the City of Rockville within 5 business days of request. ____ ____ 

All credit memos will reflect the purchase order number and the original invoice number in 
which charge was initiated. ____ ____ 

2.7 Invoicing 

 YES NO 

Invoices for orders placed as a result of this Agreement will be sent to departments and 
divisions as instructed by the City of Rockville. ____ ____ 

All invoice items to be billed identical to purchase order. ____ ____ 

Descriptions of each item will be provided on invoice with corresponding manufacturer’s 
model number. ____ ____ 

The City of Rockville prefers both list price, applicable Discounts and actual amount to 
appear on each line item of every invoice. ____ ____ 

Vendor to invoice per shipment/job ____ ____ 

Each invoice to reference purchase order number ____ ____ 

Ability to electronically feed invoices as requested by the City of Rockville either directly or 
through a third-party provider ____ ____ 

Ability to submit invoice to a web based invoicing system as requested by the City of 
Rockville, or any other Department or Division. ____ ____ 

2.8 Payment 

 YES NO 

Ability to accept payment as Net 30 from individually billed Departments/Divisions. ____ ____ 

Accept payment by procurement cards ____ ____ 

Ability to accept payment through a centrally billed location ____ ____ 

Ability to accept payment via Automated Clearing House (ACH) ____ ____ 
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2.9 Reporting 

 
Ability to provide the following: 
 YES NO 

Reports as required or requested by the City of Rockville, Montgomery County Maryland, 
the State of Maryland or the Federal Government of all Minority, Woman and/or small 
business expenditures made by the City through the use of any subsequent contract.  The 
report format will be given to the successful vendor(s). ____ ____ 

Reports as required by the City of Rockville, Montgomery County Maryland, the State of 
Maryland, or the Federal Government of all recycled products purchased by the City 
through the use of any subsequent contract. The report format will be given to the 
successful vendor. ____ ____ 

Monthly and yearly reports of City Department and Divisions expenditures, as well as, any 
other MAPT member on disks as requested. The report format will be given to successful 
vendor. ____ ____ 

2.10 Installation And Related Services  

 
Where applicable, travel expenses for hotel and meals shall be billed at the City’s per diem rate for installations and/or 
services.  Information about these rates can be obtained by calling the City’s Finance Department at (240) 314-8403.  
Receipts will be required for billing purposes.  Proposers are to provide a listing of personnel with job responsibilities, 
qualification titles, and cost per man-hour for installations and/or services.  This listing is to be updated and provided to the 
City of Rockville on a quarterly basis.   
 
During installations and/or services, one supervisor shall be onsite at all times.  Supervisor shall be able to speak English.  All 
personnel are to be easily identified as employees of the contractor. 
 
Upon request, and as needed, successful vendor shall provide the City of Rockville pricing for installations and/or services to 
include quoted technician prices and materials specific to the installations and/or services. 
 
All technicians providing installations and/or services shall be certified and licensed as required by manufacture quoted. 
 
Vendor shall be responsible for meeting with City designated representatives to brief and obtain written approval to proceed 
with installations and/or services prior to performing any and all work related to each individual job(s). 
 
Vendor shall be responsible for providing Departments, Divisions and/or City designated representatives with a Statement of 
Work (SOW), as well as, any necessary drawings/schematics/blueprints for each individual job(s), which is to include any 
separation of responsibilities agreed upon between the vendor and the Department, Division and/or City designated 
representative.  The Statement of Work cannot conflict with any terms and conditions set forth in the RFP, or any subsequent 
award without the written approval of the City’s Procurement Division.  
 
Additionally, the following general terms and conditions shall apply to any and all installations and services: 

 
 

2.10.1. All work by the vendor shall be performed between the hours of 8:00 A.M. and 3:00 P.M., unless otherwise 
requested, only on working days observed by the City of Rockville.  These working days are usually Monday through 
Friday of each week. 

 
2.10.2. The vendor shall be responsible for damage to the City of Rockville’s equipment and/or the workplace and its 

contents by its work, negligence in work, and its personnel equipment.  The vendor shall be responsible and liable for 
the safety; injury and health of its working personnel while its employees are performing service work. 

 
2.10.3. The vendor shall provide all labor and equipment necessary to perform this contract.  All employees of the vendor 

shall be no less than 18 years of age, and shall be experienced in the type of work performed.  No visitors, wives, 
husbands or children of the vendor’s employees will be allowed in the workplace during working hours, unless they 
are bonafide employees of the vendor. 

 
2.10.4. The vendor shall at all times have a minimum of one (1) English speaking employee on the job and all employees 

shall be well-groomed and appropriately dressed at all times when on duty as determined by the City of Rockville. 
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2.10.5. The City of Rockville is committed to maintaining an alcohol and drug free workplace.  Possession, use or being 

under the influence of alcohol or controlled substances by vendor’s employees while in the performance of this 
service is prohibited.  Violation of this requirement shall constitute grounds for termination of this contract.  In 
addition, vendor employees shall observe the City of Rockville’s smoking policy. 

 
2.10.6. It is the intent of the City of Rockville to purchase goods, equipment, and services having the least adverse 

environmental impact, within the constraints of statutory purchasing requirements, departmental needs, availability, 
and sound economical considerations.  Suggested changes and environmental enhancements for possible inclusion 
in future revisions of this specification are encouraged. 

 
2.10.7. The materials furnished under these specifications shall be the latest improved materials in current production, as 

offered to commercial trade, and shall be of quality workmanship and material.  The bidder represents that all 
materials offered under these specifications is new.  USED, SHOPWORN, DEMONSTRATOR, PROTOTYPE, OR 
DISCONTINUED MATERIALS ARE NOT ACCEPTABLE UNLESS OTHERWISE SPECIFIED IN A STATEMENT 
OF WORK. 

 
2.10.8. All materials not specifically mentioned which are necessary for the job to be completed and/or which are normally, 

furnished as standard materials shall be furnished by the vendor.  All materials shall conform in strength, quality and 
workmanship to the accepted Standard of the Industry. 

 
2.10.9. The material(s) provided shall meet or exceed all Federal and State of Maryland Safety, Health, Lighting and Noise 

Regulations, and Standards in effect and applicable to the job at the time of work. 
 

2.10.10. The vendor shall comply with all Federal, State and local laws, statutes, ordinances, rules and regulations, and the 
orders and decrees of any court or administrative bodies or tribunals in any matter affecting the performance of this 
contract, including without limitation, worker’s compensation laws, minimum and maximum salary and wage statutes 
and regulations, and licensing laws and regulations.  When required, the vendor shall furnish the City of Rockville 
with satisfactory proof of its compliance therewith. 

 
2.10.11. Installation and related services shall be performed in accordance with this contract and individual agreed upon 

statements of work.  The City of Rockville will decide all questions, which may arise as to the quality, or acceptability 
of work performed, the manner of performance and the rate of progress of the work, the interpretation of the 
specifications and the acceptable fulfillment of the contract on the part of the vendor. 

 
2.10.12. The vendor shall carefully remove any and all pre-existing equipment, or related hardware so as not to damage any 

of the existing system(s)/structures and shall replace any portions that may become damaged during removal with 
parts equivalent to size, color and quality as determined by the City of Rockville. 

 
2.10.13. All pre-existing equipment, or related hardware that is removed, upon the instruction of a City of Rockville designated 

representative, shall be disposed of off site in accordance with any and all federal, state, county and municipality 
rules and regulations, or delivered to the City of Rockville’s surplus department. 

 
2.10.14. Any objects (e.g. – curbs, pipe, sidewalks, pavement, shrubs, trees, etc.) that need to be moved in order to perform 

the work shall be removed and restored to original positions and integrity prior to or upon completion of the work by 
vendor.  Any costs associated with this clause shall be the responsibility of the vendor and should be taken into 
consideration when submitting Statements of Works off of any subsequent contract. 

 
2.10.15. Vendor’s personnel shall be respectful and cautious of City of Rockville employees work areas, as well as, courteous 

to all City of Rockville staff, citizens, and visitors when working in areas where they are present as determined by the 
City of Rockville. 

 
2.10.16. All work shall be done in a clean, timely, and orderly matter as determined by the City of Rockville.  All trash and 

debris shall be removed from site and discarded at the local landfill or designated trash receptacles at vendors 
expense.  Dumpsters on belonging to the City, City businesses or City residents may not be used. 
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2.11 Technical Proposal 

 
Provide a detailed plan on how you propose to service the account based on your understanding of the current 
environment.  Your response shall clearly detail the following. 

 
 
2.11.1. Support – Provide detailed information with regard to the technical and customer support structure proposed 

including current resumes of key personnel assigned to support the City of Rockville. 
 

2.11.2. Communication – Provide detailed information with regard to the proposed communication plan to inform City of 
Rockville users of the “contract” both from a start-up perspective and an on-going basis. 

 
2.11.3. Invoicing – Provide detailed information with regard to proposed invoicing and order entry methods. 
 
2.11.4. Performance – Provide detailed information with regard to proposed methods for managing and reporting 

performance, including monitoring and filling backorders. 
 
2.11.5. Programs & Services - Provide detailed information with regard to any and all programs and/or services your 

company offers that shall be made available to the City of Rockville to help achieve its envisioned environment, 
including but not limited to automation opportunities, user education programs, etc. 

 
2.11.6. General Overview & Philosophy – Provide a general overview of the organization and its operating structure.  Include 

a narrative history of the firm and its background.  Explain the added value or service that your organization provides 
that distinguishes it from all others.  Explain your organization’s general philosophy regarding customer service. 

 
2.11.7. Project Staffing – Provide detailed credentials of everyone who will be assigned to this agreement.  Include personal 

resumes and specific references of similar projects, for each person who will work directly with the City of Rockville or 
have primary responsibility for this agreement.  Indicate how many other clients these key members of the project 
staff work with on a regular basis and/or have primary responsibility for assisting.  Identify all individuals who will 
provide support to the agreement including their location, position, specific responsibilities, educational background, 
experience, and technical capabilities.  Provide a comprehensive organizational chart that includes everyone who will 
be responsible for or provide support to the agreement. 

 
2.11.8. Subcontractors – Identify any subcontractors who will be used on the project and provide their qualifications. 
 
2.11.9. Public Employer Experience - Identify at least three references of local government for which you have performed 

similar services.  Describe the service performed, results obtained and current status of the project.  Provide the 
name, title and telephone number of your key contact(s) at the organization.  The City of Rockville may contact these 
employers at its discretion.  The provision of the name of an employer will constitute a release to contact the 
employer for pertinent information.  Emphasis should be give to any projects related to Washington D.C. metropolitan 
area local governments.  A negative reference may be grounds for disqualification. 
 

2.11.10. General Experience – Proposers will provide a list of at least three references with whom the proposer has or has 
had a similar experience.  The list should include the names, titles and telephone numbers of representatives who are 
familiar with the vendor’s work.  Also, provide the names, addresses, telephone numbers of representatives of at 
least three additional references who you have performed similar projects, but with whom you are no longer working.  
These references may be contacted at the discretion of the City of Rockville.  The provision of the name of a 
reference by the applicant organization will constitute a release to contact the reference for pertinent information.  A 
negative reference may be grounds for disqualification. 

 
2.11.11. Audited Financial Statement – Provide copies of your organization’s most recent audited financial statement and Dun 

and Bradstreet report, if available. 
 
2.11.12. Legal Actions – Identify any pending or completed legal actions against your organization during the past five years 

related to services performed.  Specifically, have any legal actions been brought against your company or any of the 
individuals who will be working with the City of Rockville related to failure to perform contracted services, breach of 
contract or general mismanagement of a contract? 

 
2.11.13. Licensing – Proposer to provide detailed information with regard to how he/she plans to protect the City of Rockville 

with regard to copyright, trademark and licensing issues, as well as, how he/she intends to work with the City to 
ensure its logo(s), etc. are not violated. 
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2.11.14. Localized Support  - Proposer to provide detailed information with regard to how he/she intends to provide product 
demonstrations, information, support, etc. to City of Rockville staff within the Washington D.C. Metropolitan Area for 
“immediate” needs. 

 
2.11.15. Implementation – Provide detailed information with regard to an implementation plan (i.e. - key events schedule) from 

the date of any subsequent award to the acceptance of any subsequent first order.  The following dates are tentative: 
 

 

• RFP Release ..............................................................................  December 01, 2017 

• Pre-Proposal Meeting December 28, 2017 

• Deadline for all Questions ..........................................................  January 05, 2018 

• RFP Responses Due ..................................................................  January 19, 2018 

• Evaluation ...................................................................................  February – May 2018 

• Contract Award ...........................................................................  June – September 2018 

• Order Placement ……………………………………………… On Or Before December 11, 2018 

 

 
Proposer shall indicate if the desired “Order Placement” date can be accomplished.  Proposer may indicate if dates 
need to be changed or revised, however, the City of Rockville reserves the right to consider any changes or revisions 
to this date as acceptable or not acceptable when making an award.  The ability to place orders by December 11, 
2018 is necessary for the maintenance and the optimal performance of our internal supply chain. 

Regular contract reviews will be scheduled after contract is awarded.  Those meetings are to be on-site, in person, or 
via various multi-media tools as determined by the City of Rockville.
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Performance & Payment Bonds 
Performance and Payment Bond.  The City of Rockville does not intend to request performance and payment bonds 
for the entire potential dollar amount of this RFP.  Instead, The City of Rockville reserves the right to request 
performance and payment bonds on an individual, order-by-order basis, as needed.   
 
 
Percentage based on Total dollar amount of Purchase Order.  Provide percentage for bonds in the blank: 
 
The requirement of these bonds will be decided at the time of individual awards at the discretion of the City of 
Rockville.  These bonds are usually required for individual, services and/or construction related needs, which 
exceed $20,000.00 in value.   If required the bonds are to be furnished for 100% of the total order.  These bonds 
may be required from successful bidder prior to the individual award(s), or within fifteen (15) calendar days of 
notification of award, whichever is in the City’s best interest.  The successful vendor shall execute and deliver bonds 
in such a form and with such sureties as the owner may prescribe or approve.  The cost (percentage) thereof shall 
be included in seller’s individual quote(s).  If required, performance bonds shall be provided on attached City of 
Rockville Form, which have been provided for review as Attachment C and Attachment D.  Failure to provide a not 
to exceed, mark-up percentage for this proposal may result in the disqualification of your proposal.  Additionally, in 
the event of an award, failure to provide pricing, which adheres to the not to exceed, mark-up percentage and/or 
failure to provide bonds as requested by the City of Rockville may be considered as non-performance of the 
agreement by the City. 

 

 

 

 

___ %  

 

 
Additional Information Regarding Performance Bond/Payment Bonds 

For large jobs a Performance Bond and Payment Bond may be required to be executed in the full amount of the individual Purchase 
Order as guaranty that the scope of work will be performed faithfully and that the City of Rockville will be saved harmless from all costs 
and damages which the City of Rockville may suffer by reason of the default or failure of the proposer to perform the work. 
 
The only forms of surety acceptable as Performance and Payment Bonds are a surety or blanket bond from a company chartered or 
authorized to do business in the State of Maryland. Forms for the bonds are provided by the City of Rockville and are Attachment C and 
Attachment D of this document. 
 
Each bond shall remain in force until final acceptance of the related project by the City of Rockville, or the duration of any service and/or 
warranties, whichever is later 
 
The successful proposer shall execute and deliver performance/payment bond in such form and with such sureties as the City of 
Rockville may prescribe or approve the cost thereof.  Cost for proposer obtaining performance/payment bonds shall be included in 
Seller’s individual quotes, as an individual line item, at the percentage rate of total cost quoted in this RFP.  Proposer will be informed 
by City staff if and when these bonds will be required for individual, as needed projects.
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4.1 Evaluation Information 

 
The City of Rockville will utilize an evaluation team for the evaluation of this RFP.  The City must be confident that the 
respondent’s proposal will meet the needs of its various Departments and Divisions.  The City will evaluate and make the 
award(s) on the proposal(s) determined to be the best value to the City based on the criteria listed below.  The City must be 
confident that the respondent will perform and meet its needs. 
 
All proposals must be complete and convey all of the information requested in order to be considered responsive.  If the 
proposal fails to conform to the essential requirements of the RFP, the City of Rockville alone will determine whether the 
variance is significant enough to consider the proposal susceptible to being made acceptable and therefore a candidate for 
further consideration, or not susceptible to being made acceptable and therefore not considered for award.  The City of 
Rockville shall be the sole judge of the comparative evaluation of the proposals received.  The award(s) will be based on the 
basis of the proposal(s) judged to be in the best interest of the City, judgment in this regard shall be considered final.  Any 
agreement(s) resulting from this request shall be awarded to the proposer(s) providing the “best value” to the City of Rockvil le.  
Factors to be considered in determining the best value shall include price, services, demonstration/presentation, company 
experience, past experience, history, and financial condition reliability.  Responses from proposers that do not demonstrate 
adequate financial stability may be rejected at the evaluation stage. 
 
4.1.1. Demonstration/Presentation 

 
The City of Rockville may request a demonstration/presentation of proposer(s).  A script will be provided of necessary 
information and capabilities that are to be demonstrated or presented.  During evaluation the evaluation team may 
require an on-site demonstration of on-line accessibility applicable to this proposal.  The team may consider the 
demonstration/presentation in the evaluation criteria.  Demonstrations/presentations are to be provided at no cost to 
the City. 

 

  The City of Rockville reserves the right to reject any and all proposals. 
 

4.2 Evaluation Criteria and Weights 
 

Each proposal shall be evaluated on the ability to meet the City of Rockville’s requirements and to provide the best value to 
the City.  Proposal shall be evaluated by assigning points to each of the items below.  The maximum numbers of points that 
can be assigned to each item being evaluated are as follows: 
 
The City will utilize an evaluation team for the evaluation of this RFP. The evaluation will include the overall response to the 
RFP and the general requirements defined in the RFP. The City may require a demonstration before the award is made. The 
City reserves the right to use the demonstration as an additional factor in the award.  The City will evaluate and make the 
award(s) on the proposal(s) that is/are determined to be the best value to the City based on the criteria listed below.  Once 
again, the City must be confident that the respondent will perform and meet its needs. 
 
The evaluation will be based on the following criteria: 
 

• Pricing Structure 40 

• Delivery, Installation And Services Capabilities 20 

• Warranty Of Goods, Installation And Services 10 

• Technical Proposal 10 

• On-Line Capabilities 10 

• References & Vendor Experience 05 

• Past Vendor Performance 05 

                                                                                                                            TOTAL 100 
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5.1 Submittal Deadline and Location 

 
All proposals must be received by the City of Rockville no later than 2:00 P.M. Eastern Time, Friday, October 20, 2017, in a 
sealed envelope or box marked “RFP 06-18 – Public Works Equipment, Supplies & Support Services”. 
 

5.1.1. Proposals are to be submitted to: 
 
 
 

U. S. POSTAL SERVICE: 

 
 

City of Rockville 
Procurement Division 
111 Maryland Avenue 
Rockville, MD 20850 

 
 

HAND DELIVER AND/OR 
EXPRESS MAIL TO: 

 
City of Rockville 

Procurement Division 
111 Maryland Avenue 
Rockville, MD 20850 

 

 
5.1.2. Proposals to be typed on 8 ½ x 11-inch paper with all pages numbered sequentially and stapled or bound together. 

 
5.1.3. Late offers properly identified may or may not be returned to Respondent.  Late offers will not be considered under 

any circumstances. 

 

 
5.2 Submittal Instructions 

 
 

5.2.1. Proposals including Execution of Offer (Section 8) must be signed by Respondent’s company official authorized to 
commit such proposals.  Failure to sign the Execution of Offer may be basis for proposal disqualification. 

 
5.2.2. Proposals must include the signed Affidavit (Exhibit C).  Failure to do so may be basis for disqualification. 

 
5.2.3. One hard copy original and six (6) virus free CD ROM copies of the complete proposal response is required.   

 
If complete CD ROM copies of entire proposal and all documentation are unavailable, please submit six (6) hard 
copies.  All CD copies must either be in Microsoft Office software or Adobe Portable Document Format (PDF).  

All image files must be in one of the following formats: .jpg, .gif, .bmp, or .tif.  We prefer image files to already be 
inserted as part of a document such as a PDF.  Individual image files on the CD must be clearly named and 
referenced in your proposal response. 
 
NOTE: The original signature on the ONE required hard copy will serve as the official signature of record for all CD 

copies. 
 
Please create a text file in your root directory titled “table of contents.txt” that contains a brief explanation of the files 
and their layout found on the disc.   
 
An unreadable CD due to incorrect format may reflect negatively on your proposal.  If your company is unable to 
provide a readable CD in the requested format, then submit six (6) hard copies in addition to your original in your 
response. 

 
5.2.4. Proposal package (box/carton) must indicate on the lower left-hand corner the submitter’s company name, the 

proposal opening date, and RFP number. 
 

5.2.5. Telephone, e-mail and/or facsimile (Fax) responses to this RFP are not acceptable. 
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5.3 Proposal Components 
 

The following documents are to be returned as part of your proposal submittal: 
5.3.1. Signed Execution of Offer (Section 8) 
5.3.2. Respondent’s Questionnaire (Section 9) 
5.3.3. Pricing To Include List Pricing Or The Ability To Access The List Pricing (Exhibits A, B & D) 
5.3.4. Yes or No Confirmation Request For Sections 2.2 Through 2.9 
5.3.5. Technical Proposal (Section 2.11) 
5.3.6. Affidavit (Exhibit C) 
5.3.7. Original and six (6) CD copies of proposal. 
5.3.8. References 
 

5.4 City Of Rockville Contact 
 
Any questions or concerns regarding this Request for Proposal shall be directed in writing via e-mail or fax prior to 5:00 
P.M.(EST) on Friday, January 5, 2018.  All City of Rockville responses will be shared via addenda with all vendors via posting 

on the E-Maryland Marketplace.  All questions must be sent to: 
 
Jonathan Pierson, CPSM, C.P.M., Principal Buyer 
jpierson@rockvillemd.gov  
Fax: 240-314-8439 

 
The City of Rockville specifically requests that Respondents restrict all contact and questions regarding this RFP to the above-
named individual.  Failure to adhere to this request may result on the disqualification of your firm’s proposal. 

 
5.5 Inquiries and Interpretations 

 

Responses to inquiries, which directly effect an interpretation or change to this RFP will be issued in writing by addendum 
(amendment) and posted on the E-Maryland Marketplace.  All such addenda issued by the City prior to the time that proposals 
are received shall be considered part of the RFP, and the Respondent shall consider and acknowledge receipt of such in their 
proposal. 
 
Only those City of Rockville inquiries which are made by formal written addenda shall be binding.  Oral and other 
interpretations or clarification will be without legal effect. 

 
5.6 Open Records 

 

The City of Rockville considers all information, documentation and other materials requested to be submitted in response to 
this solicitation to be of a non-confidential and/or non-proprietary nature and therefore shall be subject to public disclosure 
under any and local, state and federal public information acts after an agreement is awarded. 
 
Respondents are hereby notified that the City strictly adheres to all Statutes, court decisions and the opinions of it’s attorneys 
regarding the disclosure of RFP information. 
 

5.7 Terms and Conditions 
 

The Terms and Conditions of the request for proposal shall govern any Agreement issued as a result of this solicitation RFP. 
 
Additional or attached terms and conditions, which are determined to be unacceptable to the City of Rockville, may result in 
the disqualification of your proposal.  Examples include, but are not limited to, liability for payment of taxes, subjugation to the 
laws of another State, and limitations on remedies. 
 
The City of Rockville reserves the right to reject proposals, which require a separate agreement to be executed in lieu of this 
RFP. 
 
Proposals are to be valid for a minimum of 180 days from the submittal deadline date to allow time for evaluation, selection, 
and any unforeseen delays.

mailto:jpierson@rockvillemd.gov
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CITY OF ROCKVILLE 
MARYLAND 

GENERAL CONDITIONS AND INSTRUCTIONS TO BIDDERS 
NON-CONSTRUCTION – 1/2017 

 
 
1. TERMS AND CONDITIONS  The terms and conditions of this document govern in event of conflict with any terms of 

the bidder’s proposal, and are not subject to change by reasons of written or verbal statement by the contractor unless 
accepted in writing. Words and abbreviations which have well known technical or trade meanings are used in 
accordance with such meanings. 

 
2. SUBMISSION OF BID Unless otherwise specified in the solicitation, all bids are to be submitted in a sealed envelope to 

the Purchasing Office, 111 Maryland Avenue, Rockville, MD 20850. The envelope shall be clearly marked with the 
invitation for bid number. Unless otherwise specified, the following forms must be submitted:  
 

• Bid proposal page(s) in duplicate 

• Non-collusion/non-conviction affidavit 

• References, if requested 

• Other forms as requested in the document.  
 
The bid proposal form must be typed or written in ink. Conditional bids and bids containing escalator clauses will not be 
accepted. All bids must be regular in every respect and no interlineation, exclusions, or special conditions shall be 
made or included. Bids must contain an original signature, in the space provided, of an individual authorized to bind the 
bidder. 
 

3. LATE BIDS It is the bidder’s responsibility to assure delivery of the bid at the proper time to the designated location. 
Bids delivered to any other office or location will not be considered.  

 
4. ADDENDUM   In the event that any addenda to this solicitation is issued, all solicitation terms and conditions will 

remain in effect unless they are specifically changed in the addendum. It is the responsibility of the bidder to make 
inquiry as to addenda issued.  Oral answers to questions relative to interpretation of specifications will not be binding on 
the City. Such addendums, if issued, will posted at: http://rockvillemd.gov/business/bids.htm#bids 
 
Please note, that it is the bidder’s responsibility to check this site frequently for Addendums, which may impact pricing, 
this document’s requirements, terms and/or conditions.  Failure to acknowledge an addendum on the bid proposal form 
or to sign and return an Addendum with your response may result in disqualification of proposal.  

 
5. BID OPENING All bids received in response to an Invitation for Bid will be opened at the date, time and place specified 

and publicly read.  A tabulation of bids received are posted on the City’s website: 
http://www.rockvillemd.gov/business/bids.htm 

 
6. ACCEPTANCE OF BIDS Unless otherwise specified, the City will accept or reject any or all bids or any or all items 

within ninety (90) days after the date of bid opening, unless extended by mutual consent of all parties.  
 
7. BID WITHDRAWAL Bids may be withdrawn or modified under the following circumstances: 
 

a. Where a mistake is discovered before the bid opening, the bid may be modified or withdrawn by written or 
electronic notice received by the Purchasing Agent prior to the time set for bid opening. 

 
b. Where a mistake is discovered after the bid opening but prior to contract award, a bid: 1) may be corrected where 

the error is made and the intended bid price can be determined solely from the bid documents submitted, and the 
Purchasing Agent determines that the mistake was inadvertent and bona fide; 

 

http://rockvillemd.gov/business/bids.htm#bids
http://www.rockvillemd.gov/business/bids.htm
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1/2017 

 

c. May be withdrawn where the bid was submitted in good faith and the bid price is substantially lower than the other 
bids due solely to a clerical mistake therein as opposed to a judgment mistake and the mistake was due to an 
unintentional arithmetic error or an unintentional omission of a quantity of work, labor or material made directly in 
the compilation of a bid, which unintentional arithmetic error or unintentional omission can be clearly shown by 

 
objective evidence drawn from inspection of original work papers, documents and materials used in the 
preparation of the bid. 

 
d. No bid may be withdrawn or award canceled when the result would be prejudicial to the interests of the City or fair 

competition. 
 
e. No bidder who is permitted to withdraw a bid shall, for compensation, supply any material or labor to or perform 

any subcontract or other work agreement for the person or business to whom the contract is awarded, or otherwise 
benefit, directly or indirectly, from the performance of the project for which the withdrawn bid was submitted. 

 
f.  If a bid is withdrawn or award canceled under the authority of this section, the lowest remaining bid shall be 

deemed to be the low bid. 
 
g.  Nothing herein shall prevent the City from rejecting all bids if deemed to be in the interest of the City or fair 

competition. 
 

8. BIDDER INTEREST IN MORE THAN ONE BID Multiple bids received in response to a single solicitation from an 
individual, firm, partnership, corporation, affiliate, or association under the same or different names will be rejected.  
Reasonable grounds for believing that a bidder is interested in more than one bid for a solicitation both as a bidder and 
as a subcontractor for another bidder, will result in rejection of all bids in which the bidder is interested.  However, a fi rm 
acting only as a subcontractor may be included as a subcontractor for two or more bidders submitting a bid for the 
work.  Any or all bids may be rejected if reasonable grounds exist for believing that collusion exists among any bidders.  
Bidders rejected under the above provisions shall be disqualified if they respond to a re-solicitation for the same work. 

 
9. PRICES  Bids must be submitted on a firm, fixed price, F.O.B. Destination basis only unless otherwise specified herein.  
 
10. ERRORS IN BIDS  When an error is made in extending total prices, the unit price will govern. Erasures in bids must be 

initialed by the bidder. 
 
11. TAX EXEMPTION  The City is exempt from the payment of any federal excise or any Maryland sales tax. 
 
12. SPECIFICATIONS Bidders are expected to be thoroughly familiar with all bid documents, including all addenda. No 

consideration will be granted for any alleged misunderstanding of the intent of the contract documents. In the process of 
assembling and binding the bid documents individual pages or drawings may have been inadvertently omitted. Each 
bidder shall carefully and thoroughly examine these bid documents for completeness. No claim of any bidder will be 
allowed on the basis that bid documents are incomplete.  

 
13. BID AWARD Award will be made to lowest responsive and responsible bidder complying with all provisions of the 

Invitation for Bid, provided the price is reasonable and in the best interest of the City to accept. The City reserves the 
right to award by individual commodities/services, group, all or none or any combination thereof.  When a group is 
specified, all items in the group must be bid. 

 
In determining the responsibility of a bidder, the following criteria will be considered: 
 

a. The ability, capacity and skill of the bidder to perform the contract or provide the services required; 
b. Whether the bidder can perform the contract or provide the service promptly, or within the time specified, without 

delay or interference; 
c. The character, integrity, reliability, reputation, judgment, experience and efficiency of the bidder; 
d. The quality of performance on previous contracts or services; 
e. The previous and existing compliance by the bidder with laws and ordinance relating to the contract or service; 
f. The sufficiency of the financial resources and ability of the bidder to perform the contract or provide the service; 
g. The quality, availability and adaptability of the goods or services  to the particular use required; 
h. The ability of the bidder to provide future maintenance and service for the use of the subject of the contract; 
i. Whether the bidder is in arrears to the City or a debt or contract or is in default on a surety to the City; 
j. Such other information as may be secured by the City having a bearing on the decision to award the contract. 
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14. MULTI-YEAR BIDS  Multi-year contracts may be continued each fiscal year only after funding appropriations have 
been granted.  In the event necessary funding appropriation is not granted, the multi-year contract shall be null and 
void, effective July 1st of the affected year.  Should the vendor decline the City’s right to exercise any option period, the 
City may consider the vendor in default, which may affect that vendor’s eligibility for future contracts. 

15. BIDDER’S PAYMENT TERMS  The City will reject as non-responsive a bid under this solicitation, which is conditioned 
on payment of proper invoices in less than thirty (30) days. However, this does not preclude a bidder from offering a 
prompt payment discount for payment of proper invoices in less than thirty (30) days. 

 
16. INTERPRETATION Any questions concerning terms, conditions and definitions of the contract and bidding regulations 

shall be directed in writing to the Purchasing Agent.  The submission of a bid shall be prima facie evidence that the 
bidder thoroughly understands the terms of the contract documents. The Contractor shall take no advantage of any 
error or omission in these contract documents. 

 
17. BRAND NAME OR EQUAL  Identification of an item by manufacturer’s name, trade or brand name, or catalog number 

is for information and establishment of a quality level desired and is not intended to restrict competition. Bidders may 
offer any brand which meets or exceeds the specification, unless ‘brand name only’ is specified. Bids on other makes 
and/or models will be considered provided the bidder clearly states on the proposal what is being proposed and 
forwards with the bid complete descriptive literature indicating how the characteristics of the article being offered will 
meet the specifications. The City reserves the right to accept or reject items offered as an equal. 

 
18. EXECUTION OF AGREEMENT  Subsequent to award and within fifteen (15) calendar days after the prescribed forms 

are presented to the Contractor, the Contractor shall execute and deliver to the City the required Agreement and other 
forms as requested.  Failure of the successful bidder to execute the Agreement and supply other required forms within 
fifteen (15) calendar days shall constitute a default. The City may either award the contract to the next low responsive 
and responsible bidder or re-advertise the bids, and may charge against the original bidder the difference between the 
amount of the bid and the amount for which a contract for the work is subsequently executed. If a more favorable bid is 
received by a re-advertising, the defaulting bidder shall have no claim against the City for a refund.  

 
19. PLACING OF ORDERS  Orders against contracts will be placed with the Contractor on a Purchase Order (or 

Procurement Card – currently Mastercard) executed by the Purchasing Agent or designee.  Where Master Agreements 
have been released by the City, orders may be placed directly with the Contractor by authorized personnel in the 
ordering Department(s). Issuance of all purchase orders will be contingent upon appropriation of funds by the Mayor 
and Council and encumbrance of such funds after July 1 of each year, as provided by the City Code.    

 
20. MATERIALS All materials shall be new and free from defects. They shall be standard products of current manufacture. 

Unless otherwise noted in the contract documents, the Contractor shall abide by specific manufacturer instructions and 
recommendations on installation and operation. 

 
21. DELIVERY  Time is of the essence. All shipments shall be accompanied by Packing Slips or Delivery Tickets and shall 

contain the following information: 1) the Purchase Order number, 2) Name of the Article and Stock Number,  3) Quantity 
Ordered, 4) Quantity Shipped, 5) Quantity Backordered, and  5) Name of Contractor.   

 
22. TRAVEL TIME 

No payment for travel time to or from the job site shall be charged.  Charges begin when the Contractor arrives at each 
job site and end when the Contractor leaves the job site.  The Contract Administrator will verify time records. 

 
23. BILLING Unless otherwise specified invoices are to be submitted to the “Bill To” address on the Purchase Order 

immediately upon completion of the shipment or services.   
 
24. PAYMENT Payment shall be made after satisfactory performance of the contract/complete delivery in accordance with 

all of the provisions thereof, and upon receipt of a properly complete invoice.  The City reserves the right to withhold 
any or all payment or portions thereof for Contractor’s failure to perform in accordance with the provision of the contract 
or any modification thereto.  The acceptance by the Contractor of the final payment made as aforesaid, shall operate as 
and be a release to the City and every officer and agent thereof, from all claims by and liabilities to the Contractor for 
anything done or furnished for or relating to or affecting the work under the contract.  

 
25. ELECTRONIC PAYMENT OPTION  

The Vendor ACH Payment Program of the City allows payments to be deposited directly to a designated financial institution 
account.  Funds will be deposited into the account of your choice automatically and on time.  All transactions are conducted in 
a secure environment.  The program is totally free as part of the Finance Department’s efforts to improve customer services.  
Program information and registration can be viewed at the following web address:  

http://www.rockvillemd.gov/business/payment   

http://www.rockvillemd.gov/business/payment
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26. TRANSFER OF TITLE  The Contractor warrants that title to all work, materials and equipment will pass to the City  

upon the receipt of payment by the Contractor, free and clear of all liens, claims, interests or encumbrances.  
 
27. DEFECTIVE MATERIALS/WORKMANSHIP  Defective or unsuitable materials or workmanship shall be rejected and 

shall be made good by the Contractor. If the work shall be found to be defective or to have been damaged before final 
acceptance, the Contractor shall make good such defect in a manner satisfactory to the City, without extra 
compensation even though said defect or injury may have not been due to any act or negligence of the Contractor. 

 
28. CHANGES IN QUANTITIES/ITEMS The City reserves the right to add or delete any item(s) from the bid in whole or in 

part at the City’s discretion as given in the Bid or Proposal wherever it deems it advisable or necessary so to do and 
such changes shall in no way invalidate the contract nor affect the bid prices for any item or remaining work. Unit prices 
submitted in the bid shall not be increased or decreased regardless of changes in quantity. The City may waive minor 
differences in specifications in bids provided these differences do not violate the specifications’ intent nor materially 
affect the operation for which the items or services are being purchased. 

 
The Contractor will be paid for the actual amount of authorized work done or material furnished under any item of the 
bid at the price bid and stipulated for such item. In case any quantity is increased, the Contractor shall not be entitled to 
any increased compensation over and above the unit price bid for such item, or any claim for damages on account of 
loss of anticipated profits should any quantities be decreased. The Contractor shall be responsible for confirming the 
accuracy of the specified quantities prior to ordering materials or supplies and the City's payment shall be based on the 
actual quantities incorporated in the work and not the quantities specified in the bid document.  The quantities must not 
exceed the contract specified quantities without specific written authorization of the Purchasing Agent and it is the 
Contractor's responsibility to obtain said authorization. 

 
29. DISPUTES  Except as may otherwise be provided by the final agreement, any dispute concerning a question of fact 

arising under the agreement signed by the City and the Contractor which is not disposed of by the final agreement shall 
be decided by the City Manager. The Contractor shall be afforded the opportunity to be heard and offer evidence in 
support of the claim. Pending final decision of the dispute herein, the Contractor shall proceed diligently with 
performance under the agreement signed by the City and the Contractor. The decision of the City Manager shall be 
final and conclusive. 

 
30. EXTRA COSTS If the Contractor claims that any instructions by the contract documents or otherwise involve extra 

compensation or extension of time, a written protest must be submitted to the Purchasing Agent within ten (10) 
calendar days after receipt of such instructions and before proceeding to execute the work, stating in detail the basis for 
objection. No such claim will be considered unless so made.  

 
31. LEGAL REQUIREMENTS  All materials, equipment, supplies and services shall conform to applicable Federal, State, 

County and City laws, statutes, rules and regulations. The Contractor shall observe and comply with all Federal, State, 
County and City laws, statutes, rules and regulations that affect the work to be done. The provisions of this contract 
shall be governed by the laws of the State of Maryland. 

 
32. INDEMNIFICATION OF THE MAYOR AND COUNCIL The Contractor shall indemnify and save harmless the Mayor 

and Council from all suits, actions and damages or costs, of every name and description to which the Council may be 
subjected or put by reason of injury to persons or property as a result of the work, whether caused by negligence or 
carelessness on the part of the Contractor, or subcontractors or agents thereof. 

 
33. ETHICS REQUIREMENTS  In accordance with the City's financial disclosure and ethical conduct policy and/or 

ordinances a prerequisite for payment pursuant to the terms of this contract is that the Contractor may be required to 
furnish explicit statements, under oath, that  the City Manager, and/or any other officer, agent, and/or employee of the 
City, and any member of the governing body of the City of Rockville or any member or employee of a Commission, 
Board, or Corporation controlled or appointed by the City Council, Rockville, Maryland has not received or has not been 
promised directly or indirectly any financial benefit by way of fee, commission, finder's fee, or in any other manner, 
remuneration arising from directly or indirectly related to this contract, and that upon request by the City Manager, or 
other authorized agent, as a prerequisite to payment pursuant to the terms of this contract, the Contractor will furnish to 
the Mayor and Council of the City of Rockville, under oath, answers to any interrogatories to a possible conflict of 
interest has herein embodied. 

 
34. TERMINATION FOR CAUSE The contract may be cancelled or annulled by the City in whole or in part by written notice 

of default to the Contractor upon nonperformance or violation of contract terms and an award made to next low Bidder, 
or, articles specified may be purchased on the open market similar to those so terminated.  In either event, the 
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defaulting Contractor or his surety shall be liable to the City for costs to the City in excess of the defaulted contract 
prices. 

 
35. TERMINATION FOR CONVENIENCE This Contract may be terminated, in whole or in part, upon written notice to the 

Contractor when the City determines that such termination is in its best interest.  The termination is effective 10 days 
after the notice is issued, unless a different time is given in the notice.   The City is liable only for payment for goods 
and services delivered and accepted or approved by the City prior to the effective date of the termination. 

 
36. EMPLOYEES The Contractor shall employ only competent, skillful persons to do the work, and whenever the Project 

Manager shall notify the Contractor in writing that any person employed on the work is, in his opinion, incompetent, 
disobedient, disorderly, discourteous or otherwise unsatisfactory, such person shall be discharged from the work and 
shall not again be employed for this contract except with the consent of the Project Manager. 
 

37. LANGUAGE If applicable, the Contractor shall appoint one or more crewmembers or supervisors to act as liaison with 
the City and emergency services personnel. All liaisons shall be fluently bilingual in English and the Contractor’s 
employees’ language(s), and at least one liaison shall be present at each work site at all times when any of the 
Contractor’s employees or agents are at the site.  

 
38. SENSITIVE DOCUMENTS  Sensitive documents (either electronic or hardcopy documents dealing with critical facilities 

or sensitive information) received from the City must be handled consistent with the terms of non-disclosure required for 
application.  Contractor is responsible to restrict use of sensitive documents to project participants only and shall take 
appropriate measure to prevent distribution of sensitive document to anyone inside or outside of the Contractor’s 
company except Contractor’s project participants.   After completion of the project, all sensitive documents remaining in 
the Contractor’s possession shall continue to be governed under the terms of non-disclosure and must continue to be 
stored in a secure manner.  After such records are no longer needed for record purposes, the records shall be 
destroyed or returned to the City.  Where services require the Contractor to access the City’s electronic information 
resources and/or its electronic data assets, the Contractor shall adhere to all requirements, terms and conditions of the 
City’s Contractor/Vendor On-Site And Remote Access Confidentiality Agreement, which can be viewed at the following 
web address: http://www.rockvillemd.gov/business/Rockville_Confidentiality_Policy.pdf. 
 

39. DOCUMENTS, MATERIALS AND DATA  All documents materials or data developed as a result of this contract are the 
City’s property.  The City has the right to use and reproduce any documents, materials and data, including confidential 
information, used in the performance of, or developed as a result of this contract.  The City may use this information for 
its own purposes, including reporting to state and federal agencies.  The Contractor warrants that it has title to or right 
to use all documents, materials or data used or developed in connection with this contract.  The Contractor must keep 
confidential all documents, materials and data prepared or developed by the Contractor or supplied by the City.  

 
40. IMMIGRATION REFORM AND CONTROL ACT  The Contractor awarded a contract pursuant to this bid shall warrant 

that it does not and shall not hire, recruit or refer for a fee, for employment under the contract, an alien knowing the 
alien is an unauthorized alien and hire any individual without complying with the requirements of the Immigration 
Reform and Control Act of 1986 (the Act), including but not limited to any verification and record keeping requirements. 
The Contractor shall further assure the City that, in accordance with the Act, it does not and will not discriminate against 
an individual with respect to hiring, or recruitment or referral for a fee, of the individual for employment or the 
discharging of the individual from employment because of such individual's national origin or in the case of a citizen or 
intending citizen, because of such individual's citizenship status. 
 

41. EQUAL EMPLOYMENT OPPORTUNITY The Contractor will not discriminate against any employee or applicant for 
employment because of age (in accordance with applicable law), sex, race, ancestry, color, religion, sexual orientation, 
gender identity or expression, physical or mental handicap, marital status, or political expression.  The Contractor will 
take affirmative action to ensure that applicants are employed, and the employees are treated fairly and equally during 
employment with regard to the above.  Such action shall include, but not be limited to, the following:  employment, 
upgrading, demotion or transfer; recruitment, layoff or termination, rates of pay or other form of compensation; and 
selection for training, including apprenticeship.  The Contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause. 

 
If the Contractor fails to comply with nondiscrimination clauses of this contract or fails to include such contract 
provisions in all subcontracts, this contract may be declared void AB INITO, cancelled, terminated or suspended in 
whole or in part and the Contractor may be declared ineligible for further contracts with the City of Rockville.  Any 
employee, applicant for employment, or prospective employee with information concerning any breach of these 
requirements may communicate such information to the City Manager who shall commence a prompt investigation of 
the alleged violation.  Pursuant to such investigation, the Contractor will permit access to the Contractor's books, 

http://www.rockvillemd.gov/business/Rockville_Confidentiality_Policy.pdf
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records, and accounts.  If the City Manager concludes that the Contractor has failed to comply with nondiscrimination 
clauses, the remedies set out above may be invoked. 

 
42. PERMITS AND REGULATIONS Unless stipulated elsewhere in these specifications, the Contractor shall be 

responsible for obtaining and paying for all applicable permits. Where signatures of the City are required in connection 
with the obtaining of such permits, certificates, etc., the Contractor shall prepare the proper paperwork and present it to 
the City for signature. City of Rockville Permit fees shall be waived.  If the Contractor ascertains at any time that any 
requirement of this contract is at variance with applicable laws, ordinances, regulations and/or building codes, 
notification to the Project Manager shall be made immediately and any necessary adjustment to the contract shall be 
made. Without proper notice to the Project Manager, the Contractor shall bear all costs arising from the performance of 
work the Contractor knows to be contrary to such laws, ordinances, etc.  

 
43. SERVICE OF NOTICES  The mailing a written communication, notice or order, addressed to the Contractor at the 

business address filed with the City, or to his office at the site of the work shall be considered as sufficient service upon 
the Contractor of such communication, notice or order; and the date of said service shall be the date of such mailing. 
Written notice shall also be deemed to have been duly served if delivered in person to the individual or member of the 
firm or to any officer of the corporation for whom it was intended if delivered or sent by registered or certified mail to the 
last known address.  

 
44. PATENT RIGHTS  Whenever any article, materials, equipment, process, composition, means, or things called for by 

these specifications is covered by letters of patent, the successful bidder must secure, before using or employing such 
article, material etc., the assent in writing of the Owner or Licensee of such Letters of Patent and file the same with the 
City.  

 
The said assent is to cover not only the use, employment, and incorporation of said article, material, equipment, 
process, composition, combination, means, or thing in the construction and completion of the work but also the 
permanent use of said article, material, etc., thereafter by or on behalf of the City, in the operation and maintenance of 
the project for the purposes for which it is intended or adapted.  The Contractor shall be responsible for any claims 
made against the City, its agents and employees or any actual or alleged infringement of patents by the use of any 
such patented articles, etc., in the construction and completion of the work, and shall save harmless and indemnify the 
City, its agents and employees from all costs, expenses, and damages, including Solicitor's and Attorney's fees which 
the City may be obligated to pay by reason of any actual or alleged infringement of patents used in the construction and 
completion of the work herein specified. 
 

45. ABANDONMENT OF OR DELAY IN WORK  If the work under the contract shall be abandoned by the Contractor, or if 
at any time the City shall be of the opinion and shall so certify, in writing, to the Contractor, that the performance of the 
contract is unnecessarily or unreasonably delayed, or that the Contractor has violated any of the provisions of the 
contract or is executing the same in bad faith or if the work is not fully completed within the time specified for its 
completion, together with such extension of time as may have been granted, the City by written notice, may order the 
Contractor to discontinue all work there under, or any part thereof, within the number of days specified on such notice. 
At the expiration of said time the Contractor shall discontinue the work, or such part thereof, and the City shall have the 
power, by contract, or otherwise, to complete said work and deduct the entire cost thereof from any monies due or to 
become due the Contractor under the contract. For such completion of work the City may, for itself or its Contractor, 
take possession of and use or cause to be used any or all materials, tools, and equipment found on the site of said 
work. When any part of the contract is being carried on by the City, as herein provided, the Contractor shall continue 
the remainder of the work in conformity with the terms of the contract and in such manner as not to interfere with the 
City's workmen. 

 
46. SUBLETTING OR ASSIGNING OF CONTRACT  The City and the Contractor each bind themselves, their partners, 

successors, assigns and legal representatives of such other parties in respect to all covenants, agreements, and 
obligations contained in the contract documents. Neither party to the contract shall sublet, sell, transfer, assign or 
otherwise dispose of the contract or any portion thereof, or of the work provided for therein, or of his right, title or 
interest therein to any person, firm or corporation without the written consent of the other party, nor shall the Contractor 
assign any monies due or to become due hereunder without the previous written consent of the City. 

 
47. SUBCONTRACTING  When allowed, bidders who intend to subcontract any portion of the work including delivery, 

installation or maintenance will submit to the City prior to the start of work: 1) a description of the items to be 
subcontracted, 2) all subcontractor names, addresses and telephone numbers and 3) the nature and extent of the work 
utilized during the life of the contract. This does not relieve the contractor from the prime responsibility of full and 
complete performance under the contract. There shall be no contractual relationship between the City and any 
subcontractor. 
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48. NO WAIVER OF CONTRACT  Neither the acceptance by the City nor any order, measurement, certificate or payment 
of money, of the whole or any part of the work, nor any extension of time nor possession taken by the City shall operate 
as a waiver of any portion of the contract, or any right to damage therein provided. The failure of the City to strictly 
enforce any provision of this contract shall not be a waiver of any subsequent breach of the same or different nature.  

 
49. MEASUREMENT OF WORK AND MATERIAL  The work and material to be paid for will be measured and determined 

by the City according to the specifications and drawings. No allowance will be made for any excess above the 
quantities required by the specifications and drawings on any part of the work, except where such excess material has 
been supplied or work done by order of the City and in the absence of default or negligence on the part the Contractor. 
Should the dimensions of any part of the work or of the materials be less than those required by the drawings or the 
directions of the City, only the actual quantities placed will be allowed in measurement.  

 
50. CONTINGENT ITEMS & QUANTITIES Items and quantities identified as being contingent are provided in the contract 

for use when and as directed by the City. These items are established for the purpose of obtaining a bid price. The 
quantities for these contingent items may be increased or decreased without any adjustment to the contract unit price 
bid or the contingent items may be deleted entirely from the contract by the City. The Contractor shall submit no claim 
against the City for any adjustment to the contract unit price bid, should the contingent items be increased, decreased 
or eliminated entirely. Payment for any contingent items used will be made on the basis of the quantities as actually 
measured and as specified in the Specifications.  

 
51. GUARANTEE PERIOD   The Contractor shall warrant and guarantee the work required under this contract for a period 

of twelve (12) months from the date of Final Acceptance.  The Contractor warrants and guarantees to the City, that 
materials and equipment furnished under the contract shall be of good quality and new unless otherwise required or 
permitted by the contract documents, that all work will be in accordance with the contract documents, and that all work 
will be of good quality, free from faults and defects.  Work not conforming to these requirements, including substitutions 
not properly approved and authorized, may be considered defective.  If required by the City, the Contractor shall furnish 
satisfactory evidence as to the kind and quality of materials and equipment. 

 
The Contractor’s obligation to perform and complete the work in a workmanlike manner, free from faults and defects 
and in accordance with the contract documents shall be absolute.  The Contractor shall remedy, at his own expense, 
and without additional cost to the City, all defects arising from either workmanship or materials, as determined by the 
City, or City’s representative.  The obligations of the Contractor under this Paragraph shall not include normal wear and 
tear under normal usage. 
 
If the Contractor does not, within ten (10) days after notification from the City, signify his intention in writing or inaction 
to correct work, as described above, then the City may proceed with the work and charge the cost thereof to the 
account of the contract as herein before provided.  
 
Warranty documents shall be furnished by the Contractor and shall be delivered to the City before final payment is 
made.   
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Prior to the execution of the contract by the City, the Contractor must obtain at their own cost and expense and keep in force and effect during 
the term of the contract including all extensions, the following insurance with an insurance company/companies licensed to do business in the 
State of Maryland evidenced by a certificate of insurance and/or copies of the insurance policies.  The Contractor’s insurance shall be primary.   
 

The Contractor must submit to the Procurement Division, 111 Maryland Avenue, Rockville, MD 20850 a certificate of insurance prior to the start 

of any work.  In no event may the insurance coverage be less than shown below.  
  

Unless otherwise described in this contract the successful contractor and subcontractors will be required to maintain for the life of the contract 

and to furnish the City evidence of insurance as follows:  
 
MANDATORY REQUIREMENTS FOR INSURANCE 
Contractor’s insurance coverage shall be primary insurance as respects the City, its elected and appointed officials, officers, consultants, 
agents and employees and any insurance or self-insurance maintained by the City, shall be excess of the Contractor’s insurance and shall not 
be called upon to contribute with it. 

 

Type of Insurance Amounts of Insurance Endorsements and Provisions 

1.  Workers’ Compensation  
2. Employers’ Liability 

Bodily Injury by Accident: 
$100,000 each accident 
 
Bodily Injury by Disease:  
$500,000 policy limits 
 
Bodily Injury by Disease: 
$100,000 each employee 

Waiver of Subrogation: 
WC 00 03 13 Waiver of Our Rights to Recover From 
Others Endorsement – signed and dated. 

3. Commercial General Liability 
 
a. Bodily Injury 
b. Property Damage 
c. Contractual Liability 
d. Premise/Operations 
e. Independent Contractors 
f. Products/Completed Operations 
g. Personal Injury 
 

Each Occurrence: 
$1,000,000 

City to be listed as additional insured and provided 30 day 
notice of cancellation or material change in coverage. 
CG 20 37 07 04 and CG 20 10 07 04 forms to be both 
signed and dated. 

4. Automobile Liability 
 
a. All Owned Autos 
b. Hired Autos 
c. Non-Owned Autos 

Combined Single Limit for Bodily 
Injury and Property Damage -   
(each accident): 
$1,000,000 
 

City to be listed as additional insured and provided 30 day 
notice of cancellation or material change in coverage. 

Form CA20 48 02 99 form to be both signed and dated. 

5. Excess/Umbrella Liability 
 

Each Occurrence/Aggregate: 
$1,000,000 
 
 

City to be listed as additional insured and provided 30 day 
notice of cancellation or material change in coverage. 

6. Professional Liability (if 
applicable) 

 
 

Each Occurrence/Aggregate: 
$1,000,000 
 
 

 

 
 

 
Alternative and/or additional insurance requirements, when outlined under the special provisions of this contract, shall take precedence over the 
above requirements in part or in full as described therein. 
 
POLICY CANCELLATION 
No change, cancellation or non-renewed shall be made in any insurance coverage without a thirty (30) day written notice to the City 
Procurement Division.  The Contractor shall furnish a new certificate prior to any change or cancellation date.  The failure of the Contractor to 
deliver a new and valid certificate will result in suspension of all payments and cessation of on-site work activities until a new certificate is 
furnished. 
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ADDITIONAL INSURED 
The Mayor and Council of Rockville, which includes its elected and appointed officials, officers, consultants, agents and employees 
must be named as an additional insured on the Contractor’s Commercial and Excess/Umbrella Insurance for liability arising out of 
contractor’s products, goods, and services provided under this contract.  Additionally, The Mayor and Council of Rockville must be named as 
additional insured on the Contractor’s Automobile and General Liability Policies.  Endorsements reflecting the Mayor and Council of Rockville 
as an additional insured are required to be submitted with the insurance certificate. 
 
SUBCONTRACTORS 
All subcontractors shall meet the requirements of this Section before commencing work.  In addition, Contractor shall include all subcontractors 
as insureds under its policies or shall furnish separate certificates and endorsements for each subcontractor.  All coverages for subcontractors 
shall be subject to all of the requirements stated herein. 
 
CERTIFICATE HOLDER 
The Mayor and Council of Rockville 
(Contract #, title) 
City Hall 
111 Maryland Avenue 
Rockville, MD 20850   
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NAME OF BIDDER____________________________              RETURN THIS FORM WITH PROPOSAL 

 

7.1 General 

These Contractual Requirements shall be made a part of and govern any Agreement/Purchase Orders resulting from this 
Request for Proposal.  In the event of any conflict between these Contractual Requirements and the General Terms and 
Conditions in Section 6, the General Term and Conditions in Section 6 shall supercede and govern. 
  
Each proposal shall be prepared simply and economically, providing a straightforward and concise description of 
Respondent’s ability to meet the requirements of this RFP.  Emphasis shall be on completeness, clarity of content and 
responsiveness to the offer requirements. 

 
The City of Rockville reserves the right to accept or reject any or all offers, to waive 
informalities and technicalities, to accept the offer considered most advantageous and 
award to the lowest most responsive offer.  Additionally, all respondents are hereby notified 
that the City shall consider all factors it believes to be relevant in the selection of the lowest 
responsive offer including but not limited to the ability to perform the services. 

 
Failure to comply with the requirements contained in this Request for Proposal may result in the rejection of the proposal. 
 
The proposer agrees to protect the City from claims involving infringement of patents or copyrights. 
 
The proposer hereby assigns to purchaser, any and all claims for overcharges associated with any contract resulting from this 
RFP which arise under the antitrust laws of the United States 15 U.S.C.A. Section 1, et seq. (1973) and which arise under any 
antitrust laws of the State of Maryland. 
 
No substitutions or cancellations permitted without written approval of the City of Rockville. 
 
Upon award, agreement shall be effective as stated, unless company obtains approval for late delivery. 
 
Questions shall be directed to City of Rockville official identified in Section 5.5 of this Request for Proposal. 

 
Proposals and any other information submitted by Respondent in response to this Request for Proposal shall become the 
property of the City of Rockville. 
 
The City of Rockville will not provide compensation to Respondents for any expenses incurred by the Respondent(s) for 
proposal preparation, evaluations or demonstrations that may be made, unless otherwise expressly indicated.   
 
Proposals which are qualified with conditional clauses, alterations, items not called for in the RFP documents, or irregularities 
of any kind are subject to disqualification by the City of Rockville at its option. 

7.2 Right to Audit 

At any time during the term of this agreement and for a period of four (4) years thereafter the City of Rockville or duly 
authorized audit representative of the City, at its expense and at reasonable times, reserves the right to incrementally audit 
Seller’s records.  In the event such an audit by the City reveals any errors/overpayments by the City, Seller shall refund the 
City the full amount of such overpayments within thirty (30) days of such audit findings, or the City at its option, reserves the 
right to deduct such amounts owing the City from any payments due Seller. 

7.3 Non-Disclosure 

Seller and the City of Rockville acknowledge that they or their employees may, in the performance of the resultant agreement 
come into the possession of proprietary or confidential information owned by or in the possession of the other.  Neither party 
shall use any such information for its own benefit or make such information available to any person, firm, corporation, or other 
organizations, whether or not directly or indirectly affiliated with Seller or the City of Rockville unless required by law. 
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SECTIONS 7 & 8 
CONTRACTUAL REQUIREMENTS & EXECUTION OF OFFER 

 

 

 

7.4 Publicity 

Seller agrees that it shall not publicize this agreement or disclose, confirm or deny any details thereof to third parties or use 
any photographs or video recordings of the City of Rockville’s name in connection with any sales promotion or publicity event 
without the prior express written approval of the City. 

7.5 Severability 

If one or more provisions of the resultant agreement, or the application of any provision to any party or circumstance, is held 
invalid, unenforceable, or illegal in any respect, the remainder of the agreement and the application of the provision to other 
parties or circumstances shall remain valid and in full force and effect. 

7.6 Non-Waiver of Defaults 

Any failure of the City of Rockville at any time, to enforce or require the strict keeping and performance of any of the terms and 
conditions of this agreement shall not constitute a waiver of such terms, conditions, or rights, and shall not affect or impair 
same, or the right of the City at any time to avail itself of same. 
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SECTIONS 7 & 8 
CONTRACTUAL REQUIREMENTS & EXECUTION OF OFFER 

 

 

 

 
CITY OF ROCKVILLE 

EXECUTION OF OFFER FORM 
REQUEST FOR PROPOSAL # 06-18 

PUBLIC WORKS EQUIPMENT, SUPPLIES & SUPPORT SERVICES 

 

THIS FORM MUST BE COMPLETED, SIGNED AND RETURNED WITH YOUR PROPOSAL.  CONTRACTOR AGREES TO 
PERFORM ALL WORK AS SET FORTH IN THIS REQUEST FOR PROPOSAL, AND IN ACCORDANCE WITH THE TERMS AND 
CONDITIONS AT THE DISCOUNTS AND/OR PRICES QUOTED ON THIS FORM. 
 
OVERTIME 

Overtime rates and calculations must be provided as an additional Exhibit; otherwise they shall become the responsibility of the 
Contractor.  The City will not reimburse for overtime for Contractor or Sub-Contractor’s FLSA exempt employees. 
 
LIST OF SUBCONTRACTORS OR SUPPLIERS 

Identify the names of all Subcontractors/Suppliers who will be providing services under this contract and the type of work being 
subcontracted. 
 
(A) _____________________________________________________________________ 
 
 
(B)_____________________________________________________________________ 
 
 
(C)_____________________________________________________________________ 
 
 
(D)_____________________________________________________________________ 
 
 
(E)_____________________________________________________________________ 
 
 
(F)_____________________________________________________________________ 
 
 
(G)_____________________________________________________________________ 
 
 
(H)_____________________________________________________________________ 
 
 
(I)_____________________________________________________________________ 
 
 
(J)_____________________________________________________________________ 
 
 
(K)_____________________________________________________________________ 
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EXCEPTIONS 

 

All exceptions taken to the Request for Proposal must be clearly indicated in the space provided below. Unless noted as an exception, 
the Contractor will be held responsible for providing each component or standard called for. 

The City Manager for the City of Rockville, Maryland retains the exclusive right to approve or reject any exception taken to the 
specifications contained in this Request for Proposal. It is hereby agreed that if this Request for Proposal is rejected due to an 
exception taken to a requirement by the offeror, the rejection taken will be final and no further action may be taken. 

Do you claim an exception to any portion of this Request for Proposal?  
 
 
 

 
 

 

 
 
 

 
 
 

 

 

 
ADDENDA 

Acknowledgment is hereby made of the following Addenda, if any, (identified by number) received since issuance of this bid:  
 
 
  

 
 
 

 
 
 
EXECUTION 

THE OFFEROR IS HEREBY NOTIFIED THAT THIS DOCUMENT SHALL BE SIGNED IN INK IN ORDER FOR THE PROPOSAL TO 

BE ACCEPTED.  BY SIGNING, THE OFFEROR CERTIFIES THAT HE/SHE WILL COMPLY IN EVERY ASPECT WITH THE 

REQUEST FOR PROPOPAL, ADDENDUMS, PROPOSAL, ANY AND ALL E-MAILS/LETTERS OF CLARIFICATION, BAFO AND 

CONTRACT. 

 

 

The proposal, if submitted by an individual, shall be signed by an individual; if submitted by a partnership, shall be signed by such 

member or members of the partnership as have authority to bind the partnership; if submitted by a corporation the same shall be signed 

by the President and attested by the Secretary or an Assistant Secretary.  If not signed by the President as aforesaid, there must be 

attached a copy of that portion of the By-Laws, or a copy of a Board resolution, duly certified by the Secretary, showing the authority of 

the person so signing on behalf of the corporation.  In lieu thereof, the corporation may file such evidence with the Administration, duly 

certified by the Secretary, together with a list of the names of those officers having authority to execute documents on behalf of the 

corporation, duly certified by the Secretary, which listing shall remain in full force and effect until such time as the Administration is 

advised in writing to the contrary.  In any case where a proposal is signed by an Attorney in Fact the same must be accompanied by a 

copy of the appointing document, duly certified. 
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IF AN INDIVIDUAL: 

 

 NAME:  

 

   

  Street and/or P.O. Box 

 

     

  City State Zip Code Fed ID or SSN 

 

  (SEAL)  

  Signature Date 

 

   

 Print Signature 

 

 WITNESS:  

  Signature 

 

   

 Print Signature 

 

 

 

 

 

 

IF A PARTNERSHIP: 

 

 NAME OF PARTNERSHIP:  

 

   

  Street and/or P.O. Box 

 

     

  City State Zip Code Fed ID or SSN 

 

 BY: (SEAL)   

 Signature Date 

 

   

 Print Signature 

 

 TITLE:  WITNESS:  

 Signature 

 

   

 Print Signature 
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SECTIONS 7 & 8 
CONTRACTUAL REQUIREMENTS & EXECUTION OF OFFER 

 

 

 

IF A CORPORATION: 

 

 NAME OF CORPORATION:  

 

   

 Street and/or P.O. Box 

 

     

 City State Zip Code Fed ID or SSN 

 

 STATE OF INCORPORATION:  

 

 BY: (SEAL)   

 Signature Date 

 

   

 Print Signature 

 

 TITLE:  WITNESS:  

 Secretary’s Signature 

 

   

 Print Signature 

 

 

REMITTANCE ADDRESS (if different than above) 

 

   

 Street and/or P.O. Box 

 

      

City State Zip Code 

 
NOTE:  Firms must use their FULL LEGAL name.  Generally, a corporation’s name must end with a suffix indicating the corporate 
status of that business (i.e., Inc., Co., Corp., etc.).  Individuals or corporations may indicate trade names with the individual or corporate 
name followed by “t/a” (trading as) or “d/b/a” (doing business as), respectively.  Failure to use your FULL LEGAL name may be cause 
for rejection of the proposal. 
 
 
 
CONTACT FOR ADMINISTRATION 

 
NAME:           _____ 
 
TELEPHONE:          ______ 
 
EMAIL:             
 
 
 
PAYMENT REMITTANCE ADDRESS 
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SECTION 9  

RESPONDENT’S QUESTIONNAIRE 

 

 

 

 
The Respondent recognizes that in selecting a company/agent, The City of Rockville will rely, in part, on the answers provided in 
response to this Questionnaire.  Accordingly, Respondent warrants to the best of its knowledge that all responses are true, correct and 
complete.  The City of Rockville reserves the right to contact each and every reference listed below and shall be free from any liability to 
respondent for conducting such inquiry. 

 
Company Profile 

1. Number of Years in Business: _______ 

2. Type of Operation:  Individual____ Partnership____ Corporation____ Government____ 

Number of Employees: ______(company wide) 
Number of Employees: ______(servicing location) 
 
Annual Sales Volume: ______(company wide) 
Annual Sales Volume: ______(servicing location) 

 

3. State that you will provide a copy of your company’s audited financial statements for the past two (2) years, if 
requested by the City of Rockville. 

 

 

4. Provide a financial rating of your company and any documentation (such as a Dunn and Bradstreet Analysis), which 
indicates the financial stability of your company, if requested by the City of Rockville. 

 

 

5. Is your company currently for sale or involved in any transaction to expend or to become acquired by another 
business entity?  If yes, please explain the impact both in organizational and directional terms. 

 

 

6. Provide any details of all past or pending litigation or claims filed against your company that would negatively impact 
your company’s performance under an agreement with The City of Rockville. 

 

 

7. Is your company currently in default on any loan agreement or financing agreement with any bank, financial 
institution, or other entity?  If yes, specify date(s), details, circumstances, and prospects for resolution. 
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ATTACHMENT A  

MAPT RIDER 

 

 

 

 
 
The Mid-Atlantic Purchasing Team (MAPT) is the agreement between the Metropolitan Washington Council of Governments (“MAPT”) 
and the Baltimore Metropolitan Council (“BMC”) to aggregate the public entity and non-profit purchasing volumes in the Maryland, 
Virginia and Washington, D.C. region (“region”).  
 
 
Format 

A lead agency format is used to accomplish this work. The Lead Agency in this procurement has included this MAPT Cooperative Rider 
Clause in this solicitation indicating its willingness to allow other public entities to participate pursuant to the following Terms and 
Conditions: 
 
 
1. Terms 

 
1.1 Participating entities, through their use of the Cooperative Rider Clause, agree to the terms and conditions of the resulting 

contract to the extent that they can be reasonably applied to the participating entity.  
 

1.2 Participating entities may also negotiate additional terms and conditions specific to their local requirements upon mutual 
agreement between the parties. 

 
 

2. Other Conditions - Contract and Reporting 
 
2.1 The contract resulting from this solicitation shall be governed by and ''construed in accordance with the laws of the 

State/jurisdiction in which the participating entity officially is located; 
 

2.2 To provide to MAPT and/or BMC contract usage reporting information, including but not limited to quantity, unit pricing and 
total volume of sales by entity, as well reporting other participating entities added on the contract, on demand and without 
further approval of contract participants; 

 
2.3 Contract obligations rest solely with the participating entities only;  

 
2.4 Significant changes in total contract value may result in further negotiations of contract pricing with the lead agency and 

participating entities. 
 
 
In pricing and other conditions, vendors are urged to consider the broad reach and appeal of MAPT with public and non-profit entities in 
this region. 
 
 
A list of the participating members of the Mid-Atlantic Purchasing Team can be found at the following web links:  
 
 

www.MAPT.org/purchasing-and-bids/cooperative-purchasing/member-links/ 
 

and 
 

http://www.baltometro.org/our-work/cooperative-purchasing/brcpc-representatives 

 
 
 
 

MAPT RIDER - DO NOT RETURN WITH PROPOSAL

http://www.mwcog.org/purchasing-and-bids/cooperative-purchasing/member-links/
http://www.baltometro.org/our-work/cooperative-purchasing/brcpc-representatives
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SAMPLE AGREEMENT - DO NOT RETURN 
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ATTACHMENT B (CONTINUED) 
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ATTACHMENT B (CONTINUED) 
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ATTACHMENT B (CONTINUED) 

 

 

 

 
 



City of Rockville                                                              RFP 06-18                                                         40 of 47 

Public Works Equipment, Supplies & Support Services 
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CONTRACT PERFORMANCE BOND 

 

 KNOW ALL MEN BY THESE PRESENTS: That  we (1)        

       a (2)           

hereinafter called  "Principal" and (3)            

of    , State of       hereinafter called the "Surety", are held and firmly bound 

unto (4) The Mayor and Council of Rockville, Maryland, hereinafter called "Owner", in the penal sum of  (100% of Contract 

Amount)         Dollars 

($  ) in lawful money of the United States, for the payment of which sum well and truly to be made, we bind 

ourselves, our heirs, executors, administrators and successors, jointly and severally, firmly by these presents. 

 

 THE CONDITION OF THIS OBLIGATION is such that Whereas, the Principal entered into a certain contract with the 

Owner, dated the        day of    , 20  , a copy of which is hereto attached and made a part hereof for 

the construction of:                 

                   

 

 NOW, THEREFORE, if the Principal shall well, truly and faithfully perform its duties, all the undertakings, covenants, 

terms, conditions, and agreements of said contract during the original term thereof, and any extensions thereof which may be 

granted by the Owner, with or without notice to the Surety, and if he shall satisfy all claims and demands incurred under such 

contract, and shall fully indemnify and save harmless the Owner from all costs and damages which it may suffer by reason of 

failure to do so, and shall reimburse and repay the Owner all outlay and expense which the Owner may incur in making good 

any default, then this obligation shall be void; otherwise to remain in full force and effect. 

 

 

 PROVIDED, FURTHER, that the said Surety, for value received hereby stipulates and agrees that no change, extension 

of time, alteration or addition to the terms of the contract or to the work to be performed thereunder or the specifications 

accompanying the same shall in any way affect its obligation on this bond, and it does hereby waive notice of any such 

change, extension of time, alteration or addition to the terms of the contract or to the work or to the specifications. 
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CONTRACT PERFORMANCE BOND        PAGE 2 

 

 

 

 PROVIDED, FURTHER, that no final settlement between the Owner and the Contractor shall abridge the right of any 

beneficiary hereunder, whose claim may be unsatisfied. 

 

 IN WITNESS WHEREOF, this instrument is executed in two (2) counterparts, each one of which shall be deemed an 

original, this the   day of     , 20  . 

 

 

                     

ATTEST:          Principal 

 

       By         (Seal) 

Corporate Secretary or Asst. Secretary    President or Vice President 

 

               
  (Print or Type Name and Title)     (Print or Type Name and Title) 

 

                  

           (Address) 

 

 

 

                 

ATTEST:          Surety 

 

        By       (Seal) 

  Witness as to Surety      Attorney-in-Fact 

 

                
  (Print or Type Name and Title)     (Print or Type Name) 

 

                  

   (Address)       (Address) 

 

NOTE:  Date of Bond must not be prior to date of Contract. 

(1) Correct name of Contractor 

(2) A Corporation, a Partnership or an Individual 

(3) Name of Surety 

(4) Name of Owner 

(5) If Contract is Partnership, all partners should execute bond
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CONTRACT PAYMENT BOND 

 

KNOW ALL MEN BY THESE PRESENTS:  That we (1)         

     a (2)             

hereinafter called "Principal" and (3)            

of      , State of       hereinafter called the "Surety", are 

held and firmly bound unto (4)  The Mayor and Council, of Rockville, Maryland  , hereinafter called "Owner", in the penal 

sum of  (100% of Contract Amount)      

Dollars ($    ) in lawful money of the United States, for the payment of which sum well and truly to be made, we 

bind ourselves, our heirs, executors, administrators and successors, jointly and severally, firmly by these presents.  

 

 THE CONDITION OF THIS OBLIGATION is such that Whereas, the Principal entered into a certain contract with the 

Owner, dated the  day of   20 , a copy of which is hereto attached and made a part hereof for the 

construction of:          

                   

 

 NOW, THEREFORE, if the Principal shall promptly make payment to all persons, firms, subcontractors, and 

corporations furnishing materials for or performing labor in the prosecution of the work provided for in such contract, and 

any authorized extension or modification thereof, including all amounts due for materials, lubricants, oil, gasoline, coal, 

repairs on machinery, equipment and tools, consumed or used in connection with the construction of such work, and all 

insurance premiums on said work, and for all labor, performed in such work whether by subcontractor or otherwise, then 

this obligation shall be void; otherwise to remain in full force and effect. 

 

 PROVIDED, FURTHER, that the said surety, for value received hereby stipulates and agrees that no change, 

extension of time, alteration or addition to the terms of the contact or to the work to be performed thereunder or the 

specifications accompanying the same shall in any way affect its obligation on this bond, and it does hereby waive notice 

of any such change, extension of time, alteration or addition to the terms of the contact or to the work or to the 

specifications 
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CONTRACT PAYMENT BOND       PAGE 2 

 

 

 

 

 PROVIDED, FURTHER, that no final settlement between the Owner and the Contractor shall abridge the right of any 

beneficiary hereunder, whose claim may be unsatisfied. 

 

 IN WITNESS WHEREOF, this instrument is executed in two (2) counterparts, each one of which shall be deemed an 

original, this the          day of                  20    . 

 

 

                     

ATTEST:         Principal 

 

       By         (Seal) 

Corporate Secretary or Asst. Secretary    President or Vice President 

 

               
  (Print or Type Name and Title)     (Print or Type Name and Title) 

 

                  

           (Address) 

 

 

 

                 

ATTEST:          Surety  

 

        By       (Seal) 

  Witness as to Surety      Attorney-in-Fact 

 

                
  (Print or Type Name and Title)     (Print or Type Name) 

 

                  

   (Address)       (Address) 

 

 

NOTE:  Date of Bond must not be prior to date of Contract. 

(1) Correct name of Contractor 

(2) A Corporation, a Partnership or an Individual 

(3) Name of Surety 

(4) Name of Owner 

(5) If Contract is Partnership, all partners should execute bond
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EXHIBIT A – PERCENTAGE & TIERED DISCOUNTS PER CATEGORY 

 

 

 
 
 
 
 

EXHIBIT A HAS BEEN LOADED, IN ITS ENTIRETY, ON THE CITY’S WEB SITE AND THE E-MARYLAND MARKETPLACE  
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EXHIBIT B – RATES FOR RELATED SERVICES 

 

 

 
 
 
 
 
 
 

EXHIBIT B HAS BEEN LOADED, IN ITS ENTIRETY, ON THE CITY’S WEB SITE AND THE E-MARYLAND MARKETPLACE 
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EXHIBIT C – AFFIDAVIT 
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EXHIBIT D – PERCENTAGE AND TIERED DISCOUNTS FOR ENTIRE CATALOGUE 

 

 

 

 
 
 
 
 
 

EXHIBIT D HAS BEEN LOADED, IN ITS ENTIRETY, ON THE CITY’S WEB SITE AND THE E-MARYLAND MARKETPLACE 

 


